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THE CIVIL CLERK’S OFFICE OF THE SUPERIOR COURT 
OF CALIFORNIA, COUNTY OF SONOMA, REQUESTS  
YOUR  ASSISTANCE AT THE END OF THE DAY 

 
 

 
NEW OPTION:  SAME DAY FILING; NEXT DAY RETURN- GUARANTEED 
 (FOR LOcAL RULE 18.11 “OvER ThE cOUNTER” DOcUMENTS) 
 
SAvE TIME: NO WAITING IN LINE 
 
GAIN cERTAINTY: YOUR DOcUMENT WILL BE FILED AS OF ThE DATE 
PRESENTED AND AvAILABLE, WIThOUT WAITING, BY NOON ThE 
FOLLOWING cOURT DAY 
 
 
With diminishing staff and increasing workloads, the cooperation of the local legal community is 
vital to our strategy of meeting the challenge of delivering quality service with fewer resources.  At 
no time is this challenge greater than the last hour of daily operation, i.e. from 3:30 PM to 4:30 
PM, when many runner services schedule their delivery to the Clerk’s Office, creating backlog at 
the over-the-counter filing window.  Court runners are often under the impression that they are 
required to return endorsed filed copies immediately, when in reality, waiting a day or two for 
return of the conformed copies does not present an issue for the attorney submitting the 
document. 
 
The Clerk’s office has recently adopted a new voluntary protocol called “expedited filing and 
return” for the expedited processing of documents.  Under this procedure, if a document is 
“fileable” over the counter per Local Rule 18.11, the submitting party agrees the document may 
be stamped “received” and may be left for processing by the clerk the next day.  Documents left 
in this manner would be available for pick-up by noon the business day following the date they 
were dropped off.  When processed, they will be filed in the Court’s file as of the date they were 
dropped off.  This expedited filing process is available for any document designated as suitable 
for “over-the-counter” filing in Local Rule 18.11; it would not be available for matters deemed 
“routine” filing matters in Local Rule 18.11. 
 
It would be of great assistance if you informed your runner service that you are willing to allow 
“expedited filing and return” of your documents.  This would alleviate the artificial time 
pressure otherwise created and free up the clerks at this crucial time so they can process 
documents which are truly time-sensitive. 


